Publication of your Bachelor and Master Theses in the Digital Repository
Theses awarded with the university prize as well as excellent theses with a grading of 1.0 to 1.7 and with sustained professional
relevance can be published at the BTU Digital Repository (OPUS).
Furthermore articles created from final theses can be published through the green way of Open Access at the Digital Repository.
1.

Before submitting your thesis, please clarify all copyright and licence-related questions to ensure that the publication is
free of any third party rights. If you plan to publish your thesis additionally with a publishing house, they must agree to
the electronic publication by the University Library. Please check your thesis for possible non-disclosure-notice. If your
thesis has been developed in cooperation with a company, the company must agree with the electronic publication by
the library as well if there is no non-disclosure notice.
Copyright regulations

2.

Reference management tools help you to keep track of large quantities of literature and make it easier for you to quote
correctly and create bibliographies. The university library provides a campus licence for Citavi for free.
Campus licence Citavi
Library course of the reference managing tool Citavi

3.

Please use the PDF/A-1b format for the file you create from your document.
Instructions for creating PDF/A or PDF/X files (external link to TU Berlin)
Instructions for optimizing the file and adding metadata (external link to TU Berlin)
Instructions for creating PDF/A file from LaTex (external link to University of Potsdam)

4.

Transfer the metadata (such as abstracts in German and English with a maximum of 3.000 characters each as well as 5
keywords in German and English) and the PDF/A file to the BTU Digital Repository. If your thesis is written in English,
please include the title and abstract in German as well. To publish your thesis, please use the registration form and
select „Bachelor thesis“ or “Master/Diplom” as document type.
Registration form

5.

The Thesis Office will examine the metadata and files and will inform you afterwards if everything is complete and
correct. With this e-mail the Thesis Office will ask you to check your entry in OPUS and asks you to inform the
department about possible changes.

6.

At the bottom of the first page of the registration form a link to the Declaration of Consent will be provided. Please read
this declaration carefully and complete the form. Afterwards submit the original declaration form, signed by you and
your supervisor, to the University Library.
Declaration form

If everything is complete, the library will acknowledge the activation of your thesis by email.
If you need any advice or assistance please do not hesitate to contact the Thesis Office of the University Library.
bibliothek.hochschulschriften@lists.b-tu.de
Ms Christine Mast
0355 69-2979
christine.mast@b-tu.de

Ms Silvia Möller-Hübinger
0355 69-2493
silvia.moeller-huebinger@b-tu.de

Please arrange an appointment in due time.

Ms Birgit Kammer
0355 69-2350
birgit.kammer@b-tu.de

